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User & Training Manual

Introduction and Quick Start

1.1 What is TradeERP?

TradeERP is a web-based commercial management system for companies and stores that sell goods: wholesalers,

distributors, supermarkets, showrooms, and multi-branch retail chains. It brings the whole trading cycle into one

place:
Area What it covers
Catalog Products, categories, units, barcodes, prices
Inventory Stock on hand per warehouse, batches with expiry dates (FEFO), movement ledger, adjustments,
transfers, stock counts
Purchasing Suppliers, purchase invoices, goods receipt, returns, supplier balances
Sales Point of sale (POS), sales invoices, orders, returns, customers, sales representatives and their custody
Treasury Cashboxes, cash sessions, expenses, collections
Accounting Double-entry journal, general ledger, trial balance, income statement, balance sheet, accounting periods

Administration = Users, roles and permissions, branches, numbering, backups, data-integrity checks, audit trail

Every sale, receipt, or expense you post creates the matching journal entry automatically — the accountant never re-

types operational documents.

Demo note. All names, amounts and documents shown in this manual come from a demo company ("My

Trading Company") whose data is generated automatically. Nothing in it is real.

1.2 Who uses it?

Role

System Administrator
Branch Manager
Cashier

Accountant

Sales Rep

© 2026 SMS Kurdish — Sami M. Saleem

Typical user
Owner / IT
Store manager
Front desk
Finance

Field sales

Main screens

Everything, plus users, permissions, backups

Dashboard, sales, purchases, inventory, reports of the branch
Point of sale, cash sessions, customers

Treasury, journal, ledger, statements, periods

Rep orders, collections, custody (also through the mobile app)
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The system ships with 15 predefined roles; each role's permissions can be adjusted from Administration —

Permissions.

1.3 Signing in

1. Open the system address in a modern browser (Chrome, Edge, Firefox, Safari).
2. Enter your username or e-mail and password.

3. Choose the interface language with the flags at the top of the login card: English, Arabic or Kurdish. Arabic and
Kurdish switch the whole layout to right-to-left.

4. Click Sign in. Keep "Keep me signed in" ticked on your own device only.

TradeERP
Sales & Inventory Management.

Signin
Welcome back — please sign in to continue
Username or email
w 2, Enter your username or email
elcome back

Password

Sales, inventory and accounts — run your whole trade &) Enter your password
from one place.
Keep me signed in

d by Sami M. Saleem

Sign-in page with the language flags

On first sign-in a new account is asked to set its own password.
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1.4 The main layout

Qm & e System Administrator s.pe hcmn v

T TradeEl!P #® Main Branch

Trading Dashboard

Today at a glance - money in motion, open balances, and stock health

88 Dashboard

A [t

Invoices Receive goads Rep collections Suppliers Financial statements
Sales and retums Supplier purchases Rep Approve and receive Statements and receipts Statements and payments Balance sheet and PAL

Point of sale

Direct counter sale

Today
Sales nuoices Gross profit Collections Expenses Net cash
© 1225900 © a4 “ 150,877 ® 3423000 © 0 2,333,700
Balances & stock
Customer receivables Supplier payables Inventory value Low stack Near expiry
4 20,768,125 * 37,557,487 © 39,684,969 0 © o
Sales - last 7 ldg‘\!szm Low stock Near expiry

1,055,750
903,650

-d by Sami M. Saleem

The dashboard — today's numbers, balances, low stock and near-expiry alerts

o Sidebar (start side) — grouped menu: Overview, Sales, Catalog, Inventory, Purchasing, Treasury, Accounting,
Reports, Administration. Click a group title to expand it.

e Top bar — the active branch, language flags, notifications bell, dark/light mode, and your profile menu.

e Dashboard — quick tiles for POS, invoices, purchases, customers and reports; Today counters (sales, invoices,
returns, collections, expenses); Balances & stock (customer receivables, supplier payables, inventory value, low-

stock and near-expiry counts); a 7-day sales chart and the low-stock / near-expiry lists.

1.5 Patterns you will meet on every screen

o Lists have a search box, filters, column sorting and paging. The : or pencil icon on a row opens edit/view actions.

¢ Forms validate as you type; required fields are marked and the save button stays disabled until the form is valid.

e Documents (invoices, receipts, vouchers) have a status: Draft — Posted. Posted documents are immutable;
corrections are made with returns or adjusting entries.

¢ Numbers follow the branch-scoped numbering series set in Administration — Numbering.

o Dates and money respect the company base currency (IQD by default) and the USD rate defined in company
settings.

e Print buttons open a print-ready view of the document or report.
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1.6 Ten-minute first tour

1. Open Catalog — Products and look at a product: units, barcode, purchase and sale prices.
. Open Inventory — Stock on Hand and pick a warehouse.
. Open Sales — Point of Sale, click Open session, scan or click a few products, then Pay (F9).

. Go to Sales — Invoices — your sale is there, posted.

a W N

. Open Accounting — Journal — the sale's journal entry (cash / revenue / COGS / inventory) was created

automatically.

6. Open Reports — Sales for the day's totals.

You have just walked the complete path from the shelf to the ledger.
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Chapter 2

Organization Setup

Set these up once, in this order, before the first sale.

2.1 Company profile

Administration — Company. Name (English/Arabic), legal name, tax and registration numbers, phone, e-mail,
address, base currency, USD~IQD rate, default language, and the company logo (shown on the login page and on

printed documents). Gift and discount limits per invoice are also set here.

TradeERP ® Main Branch

o & e System Administrator v

Settings

Company profile and the house exchange rate

Company profile Company logo

Company name (Arabic)*
dolell )il siop £ UPLOADLOGD |

) ‘ PNG / JPG / WEBP up to 2MB - appears on login and printed documents
Company name (English)*

My Trading Company

Currency and exchange

Legal name
Base currency: IQD — all books and reports are kept in it
USD rate (dinars per dollar)
Settings 1,450 A/
@ E Tax number gals
# nt numbering
Example
Phone Email $100 = 145,000 IQD
City
Address Duhok
Gift ceilings

The most a single invoice may give away: Zero = no ceiling. The tighter of the two applies, and only a holder of the
override permission may pass it

Percent of invoice value Units per invoice

0.00 % 0

Deleting invoices

A posted invo

s 2 numbered document the customer is holding. Reversing keeps the books right and both
documents wisible; deleting takes the row out of the registers and leaves a gap in the sequence

Allow deleting invoices

d by Sami M. Saleem m

Company settings

2.2 Branches and warehouses
Administration — Branches. Every branch has a code, a name, and one or more warehouses. Stock, cash sessions

and document numbering are all branch-scoped: a user sees only the branches assigned to them, and the top-bar

branch selector switches the context.
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TradeERP ® Main Branch

ja) System Administrator v
= !

Branches & Warehouses
Branches and their warehouses

Main Branch  Head office
HQ - Duhok - 10D

1 warehouses v WAREHOUSES

ent numbering

Branches & Warehouses

0 |jcars

@ Audit Trail

d by Sami M. Saleem

Branches and their warehouses

Tip. Create one "Main" warehouse per branch first. Add "Damaged"” or "Showroom" warehouses later only if you

really move stock between them.

2.3 Document numbering
Administration — Numbering. Each document type (sales invoice, purchase invoice, receipt, payment voucher, journal

entry...) has its own prefix, next number and padding per branch. Numbers are assigned when a document is posted,

so drafts never consume a number.
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TradeERP

® Main Branch

Document numbering

How invoice and document numbers are formed

Sales invoice

preview SALE-20260912-0001
Prefix Separator
SALE - A
Date part

Year, month and day (restarts daily)

Sales return

preview SRET-20260912-0001

Prefix Separatar
SRET - A
Date part

Year, month and day (restarts daily)

Sales order B
2 Audit Trail preview ORD-20260912-0001

System series — not editable

Stack transfer 6
preview TRF-20260912-0001

System series — not editable

: Cash session E
ed by Sami M. Saleem

preview C8§-20260912-0001

Digits

4

Digits

4

Branch code

Branch code

QG
Purchase inuoice / goods receipt
preview GRN-20260912-0001
Prefix Separator
GRN - A
Date part
Year, month and day (restarts daily)
Purchase return
preview PRET-20260912-0001
Prefix Separator
PRET - -

Date part
Year, month and day (restarts daily)

Rep collection receipt B
preview COL-20260912-0001

System series — not editable

Stack count B
preview SC-20260912-0001

System series — not editable

lournal entry E

preview JE-20260912-0001

Numbering series per document type and branch

2.4 Users

User & Training Manual

° System Administrator ~

Digits ~
4
~
- Branch code
Digits ~
4
~
- Branch code

Administration — Users. Create a user with a username, e-mail, full name, role, home branch and default warehouse.

New users are created with "must change password" switched on, so the temporary password you hand over is

replaced on first sign-in. Deactivate (never delete) users who leave — their history stays in the audit trail.

© 2026 SMS Kurdish — Sami M. Saleem
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TradeERP ® Main Branch

ja) System Administrator v
= !

Logins, roles and access

User Role Branch Status Last sign-in

Demao Accountant

Accountant Main Branch Active _
accountant@tradeerp.ocal
Demo Branch Manager Branch Manager Main Branch Active —
manager@tradeerp. ocal
Demo Cashier Cashier Main Branch Active —
cashier(@tradeerp.local
System Administrator Super Admin Main Branch Active 2026-09-12 17:08
admin@tradeerp.local
Document numbering
Backups
Data integrity
al Bras
@ Audit Trail
ed by Sami M. Saleem
Users list

2.5 Roles and permissions

Administration — Permissions. The matrix lists every permission (view / create / post / cancel / export...) against

every role. Tick or untick, then Save; the change reaches signed-in users on their next request — no re-login needed.
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TradeERP

Document numbering
Backups
/) Data integrity

al Bras

Permissions

< Audit Trail

ed by Sami M. Saleem

® Main Branch

Permissions

What each role can do

User & Training Manual

ja) System Administrator v
= !

[.'.; EDIT A ROLE | fB compare ALL QGLESJ

\ @ Changes apply to a user the next time their session refreshes or they sign in again

Role

Cashier - Q
Legend, Role default — restored automatically after a restart
~  Products e @

[ View cost prices
|:| Create products
[ Delete products
[ Edit products

|:| Export products
[ import products
[ erint barcode labels

D Manage pricing

View
products
~ Sales 12 @

|:| Sell below minimum price
D Cancel sales invoices
[ Ccreate sales invoices

M1 Ouerrida rustomar eradit limit

10/94

granted

ull-access role — not editable

~ Inventory

[ Adjust stock

|:| Manage batches

[ wirite off expired stock
[ Allow negative stock
|:| Carrect opening balance
[ Receive stock

[ Stock caunt

D Approve transfers

[ create transfers

D View stock valuation

View

inventary

~  Purchasing o [J

|:| Approve purchases
D Create purchases
[ Deletea purchase invoice

1 Fdit nurehases

The permission matrix

% COLLAPSEALL (@ ?ESTOREDEFAJ_TPERMISSIONS)

~  Point of Sale si11
[ cashin/out
|:| Apply discount
[[] Override price

Reprint

receipt

Park /
resume sale

[ Return without receipt

Sell at POS

Close POS
ose
session

. Open POS
session

Void a line

|:| Vloid entire sale

~  Customers 174 @

|:| View customer balances
D Manage customer credit

[ Manage customers

- View

Rule of least privilege. Cashiers post sales but do not cancel posted invoices; accountants see money screens

but not payroll; only the administrator manages users and backups.

2.6 Chart of accounts

Accounting — Chart of Accounts. A ready chart (assets, liabilities, equity, revenue, expenses) is created for you with

the control accounts the automatic postings use (cash, receivables, inventory, payables, sales revenue, COGS,

discounts, VAT). Add sub-accounts freely; do not delete control accounts.

© 2026 SMS Kurdish — Sami M. Saleem
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Chart of Accounts

lournal

% Trial Balance

|~

B+

General Ledger

y Sami M. Saleem

POS & Accounting

Code

1000

1010

1020

1030

1040

2000

2010

2020

2030

3000

3010

3020

3900

2.7 Cashboxes

® Main Branch

Chart of Accounts

The accounts that structure the general ledger

Name

Assets

Cash &

Accounts Receivable (g

Inventory

Bank

Liabilities &

Accounts Payable

VAT Payable

Salaries Payable

Equity

Owner's Equity &

Retained Earnings §

Opening Balances g

Equity
Equity
Equity

Equity

Chart of accounts

User & Training Manual

Qm ¢ ° System Administrator M

2
Normal side Postable
Debit _ :
Dehit v :
Dehit v :
Debit v H
Debit v e
Credit — H
Credit v :
Credit v e
Credit v H
Credit — H
Credit v
Credit v :
Credit v :

Treasury — Cashboxes. One cashbox per till or safe, each linked to a ledger account and a branch. POS sessions

open and close against a cashbox.

© 2026 SMS Kurdish — Sami M. Saleem
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ja) System Administrator v
= !

TradeERP ® Main Branch

Cashboxes Eg CASH SESSIONS j [: TRANSFER CASH j

Drawers and the main safe - live balances, hand-overs and shifts

Total cash on hand

-46,852,475 1

Main cashbox Vd
(5 Cashboxes Main safe - default for cash outside sessions
=y -46,852,475

< TRANSFER CASH

Recent hand-overs

No transfers yet

Cashboxes
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Chapter 3

Catalog and Inventory

User & Training Manual

3.1 Categories

Catalog — Categories. A two-level tree (category — sub-category) with English and Arabic names, display order and

an active flag. Categories drive the quick-filter chips on the POS screen and the grouping in reports.

® Main Branch

Categories
Product categories
Name (Arabic)
Products aylaé algn
Categories ciigniin
ajing alahin
auulbyd

by Sami M. Saleem

3.2 Products

Name (English)
Foodstuffs
Beverages
Cleaning & Home

Stationery

Products

16

7

8

1

o o e System Administrator v

Order

+ NEW CATEGORY

Status

Active s
Active ra
Active s
Active ra

Catalog — Products. Each product has: code, barcode(s), English/Arabic names, category, base unit and optional

pack units (e.g. carton of 24), purchase price, sale price(s), VAT flag, reorder level, and whether it is batch-tracked

(expiry).

© 2026 SMS Kurdish — Sami M. Saleem
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TradeERP ® Main Branch
Sal

Products
Product & product catalog

Name

41 gl pulysi

Nylon bags 1kg - Cleaning & Home

sila jgla

Bleach 4L - Cleaning & Home

le10 ww Jialin

Tissues 10 boxes - Cleaning & Home

aal24 Cullgi g)g
Toilet paper 24 - Cleaning & Home

Jils Ciluiyl

Floor cleaner 4L - Cleaning & Home

s o Jikw

Dish soap 4L - Cleaning & Home

£55 Juuc (§gaun

Laundry pawder Skg - Cleaning & Home

£500 Qwye Ggga

Arabic coffee 500g - Beverages

ailc24 adlh ugpin

Energy drink 24 - Beverages

JH Ly e

Orange juice 1L - Beverages

aule 24 sjlé Lgpin

Soft drink 24 cans - Beverages

aiyd12 nclo

Water 12 bottles - Beverages

£52.5 Wadan wyls
Milk powder 2.5kg - Foodstuffs

d by Sami M. Saleem

Steps to add a product:

1. Products — Add product.

2. Fill code, names, category and base unit.

Code

P-223

Brand

Products list

User & Training Manual

& e System Administrator v

- [ﬁ EARCDDESJ E EX(ELIMPORTJ

Selling price Stock

2,850

2,400

6,300

8,100

3,550

4,000

9,250

8,850

20,000

1,750

10,000

3,100

17,300

3. Add pack units with their multipliers if the product is bought or sold in packs.

4. Enter prices; enable Batch / expiry tracking for food, medicine, or chemicals.

5. Save. The product is immediately available in POS and purchasing.

260

Flags

Prices can also be updated in bulk from the list with Import from Excel (the template is downloadable from the

same menu).

3.3 Stock on hand

Inventory — Stock on Hand. Quantity, reserved, available, reorder level and status per product per warehouse. Filter

by warehouse, category or status (low, out, near expiry).

© 2026 SMS Kurdish — Sami M. Saleem
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TradeERP ® Main Branch

Stock on Hand

Warehouse

Main Warehouse

Stock on Hand
Product

Arabic coffee 500g
P-216

Basmati rice 25kg
P-200

Basmati Rice 5kg
RICE-5KG

Bleach 4L
P-222

Ceylon tea 400g
P-205

Ceylon Tea 500g
TEA-500G

Cheese triangles 24p
P-210

Chickpeas 1kg
P-207

Cola Can 330m|
COLA-330

Cooking oil 18L
P-202

Cooking Oil 1L
OiL-1L

Dish soap 4L
pP-218

Energy drink 24
P-215

Floor cleaner 4L
P-219

Sami M. Saleem

Stock balances by product and warehouse

Warehouse

Main Warehouse

Main Warehouse

Main Warehouse

Main Warehouse

Main Warehouse

Main Warehouse

Main Warehouse

Main Warehouse

Main Warehouse

Main Warehouse

Main Warehouse

Main Warehouse

Main Warehouse

Main Warehouse

3.4 Batches and expiry (FEFO)

On hand

336.000

151.000

106.000

109.000

83.000

107.000

198.000

70.000

102.000

102.000

80.000

83.000

231.000

199.000

Reserved

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

Stock on hand per warehouse

Available

336.000

151.000

106.000

109.000

93,000

107.000

198.000

70,000

102.000

102.000

80000

83.000

231.000

199.000

Q

Reorder level

30.000
30.000
20.000
30.000
30.000
20.000
30.000
30.000
20.000
30.000
20,000
30.000
30.000

30.000

User & Training Manual

& e System Administrator v
+ RECEIVE STOCK

Status

OK

OK

OK

OK

OK

OK

OK

OK

OK

OK

OK

OK

OK

OK

T ADIUST

3= ADJUST

= ADJUST

T ADJUST

= ADIUST

= ADJUST

= ADIUST

3= ADJUST

= ADIUST

= ADIUST

3= ADIUST

£ ADJUST

£ ADIUST

= ADJUST

Inventory — Batches. For batch-tracked products every goods receipt creates a batch with its own expiry date,

quantity and unit cost. When a sale is posted the engine issues stock from the batch that expires first (First-Expired,

First-Out), and the cost of goods sold is taken from that batch — so margins are always real.

© 2026 SMS Kurdish — Sami M. Saleem
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TradeERP

Batches

Mear Expiry

Adjustm

Sami M. Saleem

POS & Accounting

® Main Branch

Batches

Filter by product
Product
Cooking Qil 1L
oiL-1L

Basmati Rice 5kg
RICE-5KG

Basmati Rice 5kg
RICE-5KG

Cooking Oil 1L
OiL-1L

Cooking il 1L
oIL-1L

Basmati Rice Skg
RICE-5KG

Basmati Rice Skg
RICE-5KG

Cooking il 1L
oiL-1L

Cooking Oil 1L
oiL-1L

Basmati Rice Skg
RICE-5KG

Cooking Oil 1L
oIL-1L

Basmati Rice 5kg
RICE-5KG

Basmati Rice Skg
RICE-5KG

Cooking il 1L
oIL-1L

Batches ordered by saonest expiry

Batch no

OIL-1L-A

RICE-5KG-A

LOT20250813

LOT20250913

LOT20251122

LOT20251122

LOT20251202

LOT20251222

LOT20260102

LOT20260102

LOT20260122

LOT20260122

LOT20260202

LOT20260202

Expiry

2027-03-12

2027-03-12

2027-03-13

2027-03-13

2027-05-22

2027-05-22

2027-06-02

2027-06-22

2027-07-02

2027-07-02

2027-07-22

2027-07-22

2027-08-02

2027-08-02

Days left

181

182

293

313

Batches with expiry dates and remaining quantities

Remaining

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

User & Training Manual

& ° System Administrator v

B Under 30days 30-30 days 90-180 days
Unit cost Status
2,200 Depletad
8,500 Depleted
8,415 Depleted
2,158 Depleted
2,156 Depleted
8,500 Depleted
8,670 Deplated
2222 Depleted
2,178 Depletad
8,585 Depleted
2,244 Depleted
8,330 Depleted
8,755 Deplated
2,200 Depleted

Inventory — Expiry lists everything expiring in the next 30 / 60 / 90 days so it can be discounted or returned to the

supplier in time.

© 2026 SMS Kurdish — Sami M. Saleem
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TradeERP ® Main Branch

ja) System Administrator v
= !

Near Expiry

Batches nearing expiry and value at risk

Within 30 days Within 90 days Within 180 days Value at risk
© 0 0 © o & 0
P Stock on Hand
& . Under 30 days 30-90 days 90-180 days

S unts

| Batches

Near Expiry

Adjus
No batches nearing expiry

d by Sami M. Saleem

Near-expiry watch list

3.5 Stock ledger

Inventory — Stock Ledger is the audit trail of stock: one line per movement (receipt, sale, return, adjustment, transfer,
count) with the document reference, quantity in/out, unit cost and running balance. If a quantity ever looks wrong,

this is where you find out why.
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TradeERP ® Main Branch

Stock Ledger

Sami M. Saleem

3.6 Adjustments

General Ledger

Every stock movement, newest f

() 519 0f 535 stock rows do NOT match their ledger

rst - with a live ledger-vs-on-hand reconciliation

nvestigate befare trusting balances.

User & Training Manual

& e System Administrator v

Product

Cola Can 330ml (COLA-330)
Cola Can 330ml (COLA-330)

Cola Can 330ml (COLA-

Cola Can 330ml (COLA-330)
Cola Can 330ml (COLA-330)
Cola Can 330ml (COLA-330)
Cola Can 330ml (COLA-330)

Cola Can 330ml (COLA-

Cola Can 330ml (COLA-330)
Cola Can 330ml (COLA-330)
Cola Can 330ml (COLA-330)
Cola Can 330ml (COLA-330)
Cola Can 330ml (COLA-330)
Cola Can 330ml (COLA-330)
Notebook A5 (NOTE-AS)
Notebook A5 (MOTE-AS)
Notebook A5 (NOTE-AS)
Notebook A5 (NOTE-A5)
Notebook A5 (NOTE-AS)
Notebook A5 (NOTE-AS)
Notebook A5 (NOTE-AS)

Notebook A5 (NOTE-A5)

Batch no.

LOT20250913

LOT20260102

LOT20260122

LOT20260302

LOT20260322

LOT20260402

LOT20260422

LOT20260502

LOT20260522

LOT20260612

LOT20260722

LOT20260802

LOT20260812

LOT20250913

LOT20251102

LOT20251202

LOT20251212

LOT20260102

LOT20260202

LOT20260222

Warehouse

Main Warehouse

Main Warehouse

Main Warehouse

Main Warehouse

Main Warehouse

Main Warehouse

Main Warehouse

Main Warehouse

Main Warehouse

Main Warehause

Main Warehouse

Main Warehouse

Main Warehouse

Main Warehouse

Main Warehouse

Main Warehouse

Main Warehouse

Main Warehouse

Main Warehouse

Main Warehouse

Main Warehause

Main Warehouse

Stock movement ledger

On hand

400

Ledger sum
956.00
220.00
186.00
164.00
184.00
186.00
186.00
162.00
178.00
194.00
168.00
168.00
160.00
184.00
356.00
472,00
350.00
356.00
326.00
354.00
326.00

33400

Difference

354.00

326.00

334.00

Inventory — Adjustments. Record damage, loss, found stock or opening balances: choose warehouse, product, batch

(if tracked), quantity (+/-), reason and note, then post. The adjustment produces the stock movement and the

accounting entry (inventory < shrinkage/opening-balance account).

© 2026 SMS Kurdish — Sami M. Saleem
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TradeERP ® Main Branch

ja) System Administrator v
= !

Adjustments

Manual audited adjustment of a batch position

Wiarehouse’ Recent adjustments

Main Warehouse -
No adjustments yet in this session
[) StockonHand
S unts
Product* -
©| Batches
Near Expiry
Adjustments.
Reasan*
Cycle count -
Change (+/-} ~
0 ~

Positive increases on-hand, negative decre

Note

d by Sami M. Saleem

Stock adjustment form

3.7 Transfers

Inventory — Transfers. Move goods between warehouses (same or different branch). A transfer is issued from the

source and received at the destination; in-transit quantity is visible until the receiving side confirms.
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TradeERP ® Main Branch

ja) System Administrator v
= !

Transfers

Move stock between warehouses

From warehouse*
Main Warehouse hd > To warehouse* e

D) Stockon Hand

S unts

S Batches Transfer lines + ADDL
Near Expiry

Adjus

Transfers

Add at least one line to transfer

Stock Ledger

d by Sami M. Saleem

Warehouse transfers

3.8 Stock counts

Inventory — Counts. Start a count for a warehouse (optionally one category), print the count sheet, enter counted

quantities, review the variance list, and post — differences become adjustments automatically with a full paper trail.
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TradeERP ® Main Branch o o ° System Administrator M
Stock Counts JA——
Physical counts - differences mave stack and g
Count# Warehouse Date Counted by Lines Ouerage Shortage
Stock Counts
Batches No counts yet
Rows per page: 0 - 0-00f0

Sami M. Saleem

Stock count with variances
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Chapter 4

Purchasing

User & Training Manual

4.1 Suppliers

Purchasing — Suppliers. Name, contact details, payment terms, opening balance and a linked payable account. The

list shows each supplier's outstanding balance live.

® Main Branch

Suppliers

Supplier

Al-Furat Detergents
5-103 - alahinll alyal

Purchas: e Al-Rafidain Foodstuffs
5-100- @ilagll algall galyl jhlan

Purchases
Baghdad General Trading
5-101- anlell gjlaill slag

[5] Purchas

Duhok Beverages

€\ Purchase Returns
pur Return 5-102 - ciligphinll elgas

Suppliers

d by Sami M. Saleem

4.2 Purchase invoices

Purchasing — New Purchase.

Suppliers and their outstanding balances

Phone

07502380432

07502296837

07502905183

07502263877

Email

Credit Limit

50,000,000 1QD

50,000,000 1QD

50,000,000 1QD

50,000,000 1QD

Rows per page:

Suppliers with outstanding balances

1. Choose supplier, warehouse and invoice date; type the supplier's invoice number.

o o e System Administrator v

& ARCHIVED SUPPLIERS + ADD SUPPLIER

Outstanding

20 « 1-4of 4

2. Add lines: product, unit (base or pack), quantity, unit cost, discount, VAT. For batch-tracked products enter the

batch number and expiry date — this is what feeds FEFO later.

3. Add freight or other landed costs if the supplier charged them; they are spread over the lines' cost.

4. Post. Stock is received, the batches are created, the supplier balance increases, and the journal entry (inventory /

VAT / payable) is written.

© 2026 SMS Kurdish — Sami M. Saleem
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TradeERP ® Main Branch

Purchase invoice

Receive and pay in ane screen — stock and boaks post in:

Supplier Warehouse
Main Warehouse

Purchase invoice Add product
fod'

E
Purchases

) Purcha

) Purcha

Payment to supplier

‘ J B Fullcash " Partial

y Sami M. Saleem

User & Training Manual

ja) System Administrator v
= !

PURCHASES

Invoice date
- 2026-09-12 m Supplier invoice no. / notes

Search and add products to start the purchase invoice

Items0
Invoice total0
Paid nowQ

Remaining on account O

CLEAR

New purchase invoice with batch and expiry per line

Purchasing — Invoices lists all purchases with status, totals and paid/unpaid amounts.

© 2026 SMS Kurdish — Sami M. Saleem
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TradeEnD 7 ® Main Branch .Qm & ° System Administrator v
Purchases Show cancelled
All posted purchase invoices

Invoice no. Invoice date Supplier Warehouse Source Lines Invoice total
GRN-20260912-0004 2026-09-12 Duhok Beverages Main Warehouse Direct purchase 2 406,856 BHae
GRN-20260912-0003 2026-09-12 Al-Furat Detergents Main Warehouse Direct purchase 4 10,028,472 B e
Furchas GRN-20260912-0002 2026-09-12 Baghdad General Trading Main Warehouse Direct purchase 2 6,573,612 e
BuEiEss GRN-20260912-0001 2026-09-12 Al-Rafidain Foodstuffs Main Warehouse Direct purchase 5 4,397,833 B e
Purch: S GRN-20260902-0004 2026-09-02 Al-Rafidain Foodstuffs Main Warehouse Direct purchase 3 7,794,225 BHae
Purchase Returns GRN-20260902-0003 2026-09-02 Duhok Beverages Main Warehouse Direct purchase 5 5401816 B e
GRN-20260902-0002 2026-09-02 Al-Furat Detergents Main Warehouse Direct purchase 3 1,210,118 BHae
GRN-20260902-0001 2026-09-02 Baghdad General Trading Main Warehouse Direct purchase 5 3,717,608 B e
GRN-20260822-0004 2026-08-22 Al-Furat Detergents Main Warehouse Direct purchase 5 9,263,215 BHae
GRN-20260822-0003 2026-08-22 Duhok Beverages Main Warehouse Direct purchase 4 4,308,719 B e
GRN-20260822-0002 2026-08-22 Baghdad General Trading Main Warehouse Direct purchase 3 7,711,956 BHae
GRN-20260822-0001 2026-08-22 Al-Rafidain Foodstuffs Main Warehouse Direct purchase 2 1,296,704 Ba
GRN-20260812-0004 2026-08-12 Al-Rafidain Foodstuffs Main Warehouse Direct purchase 4 9,791,272 BHae
GRN-20260812-0003 2026-08-12 Duhok Beverages Main Warehouse Direct purchase 5 4,642,908 B e
GRN-20260812-0002 2026-08-12 Baghdad General Trading Main Warehouse Direct purchase 4 3,219,400 BHae
GRN-20260812-0001 2026-08-12 Al-Furat Detergents Main Warehouse Direct purchase 2 1,303,719 B e
GRN-20260802-0004 2026-08-02 Al-Furat Detergents Main Warehouse Direct purchase 3 9,138,200 BHae
GRN-20260802-0003 2026-08-02 Baghdad General Trading Main Warehouse Direct purchase 3 7,490,277 B e
GRN-20260802-0002 2026-08-02 Duhok Beverages Main Warehouse Direct purchase 2 790,514 BHae
Sami M. Saleem GRN-20260802-0001 2026-08-02 Al-Rafidain Foodstuffs Main Warehouse Direct purchase 4 1,955,512 el

Purchase invoices

4.3 Goods receipt notes

When goods arrive before the invoice (or in several deliveries), receive them with a goods receipt against the order;

the invoice later matches the receipts so stock is never counted twice.

4.4 Purchase returns

Purchasing — Returns. Pick the original invoice, select the lines and quantities going back, and post. Stock leaves

the warehouse from the exact batch, and a credit is recorded against the supplier.
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(12]
TradeERP ® Main Branch o o ° System Administrator M
Purchase Returns
Return goods to a supplier - stack leaves FEFO and the payable shrinks
New return
Supplier Warehouse
Al-Furat Detergents v Main Warehouse v Reason
Add product
Purchase Returns
Suppliers
No purchase returns yet
d by Sami M. Saleem
Purchase returns
. .
4.5 Paying suppliers

Supplier payments are recorded from Treasury (payment voucher against the supplier) or directly from the supplier's

page — Pay. Each payment can settle one or several invoices; the remaining balance is shown per invoice.

4.6 Purchasing reports

e Reports — Purchases — purchases by supplier, product or period.
e Reports — Item Card — the complete history of one product across purchases, sales and adjustments.

¢ Reports — Valuation — inventory value by warehouse at weighted-average cost.
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Chapter 5

Sales and Point of Sale

5.1 Customers

Sales — Customers. Individuals or companies with contact details, credit limit, payment terms, price list and an

opening balance. The list shows the outstanding balance and the last payment date.

©
® Main Branch .@. & e System Administrator ~
Customers Q +2. ADD CUSTOMER
Customers, account balances and loyalty
Customer Phone Loyalty Outstanding
Jgutall gl
T o05na 07703563293 O 35812
gl Glgul -
S oonas 07702157346 © 36150
ala glgui
C-000001 07707657314 © 41063
S8y Glgul
Feat Yot 07704145892 © 35736
Reps map hinpw Jlaun 07708528308 © 30634
" Ll Glgul
L (§lgu
-000000 07705348138 © 24182
Returns
G E%o&obglol?%ul 07705466247 © 28101
jaigi Glgul
 a05008 07704209127 © 36778
Jlabil aa)jlopgu
€-000005 07709278941 © 38320
Liwdl ¢ryyln
000013 07701112650 © 35782
glil ca5yln
00001 07705856683 © 35028
Juaas)ln p
000016 07709388146 © 36435
4 by Sami _-aligy cihyln
d by Sami M. Saleem & 000010 07701271779 © 35336

Customers and balances

5.2 Cash sessions
A cashier cannot sell without an open session. Sales — Cash Sessions (or the Open session button on the POS) asks

for the cashbox and the opening float. At the end of the shift the cashier closes the session by counting the drawer;

the system shows expected vs counted cash and records any difference.
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TradeERP ® Main Branch

ja) System Administrator v
= !

Cash Sessions
From o] To o] APPLY
Open, close and reconcile cashier drawers

Paint of Sale Session No. Cashier Cashbox Opened Closed Opening Expected Counted Variance Status

Cash Sessions

No cash sessians found

Rows per page: 0 - 0-00of 0

Sami M. Saleem

Cash sessions — open, close, differences

© 2026 SMS Kurdish — Sami M. Saleem Page 29 of 49



TradeERP — Sales, Inventory, POS & Accounting

5.3 Point of sale

T TradeERP #® Main Branch

Point of Sale

Fast barcode checkaut

Paint of Sale -
@ Noopen session

T

All Foodstuffs

Nylon bags kg
2,850

Basmati rice 25kg

41,000
Reps map
Rep custody Sugar 25kg
34,600

Y Returns

A Orange juice 1L
2 Customers 1750

Energy drink 24
20,000

Tissues 10 boxes
6,300

d by Sami M. Saleem

The POS is built for speed:

B2 Scan barcode or type code, then press Enter

Bewerages  Cleaning & Home  Stationery

Zahdi dates kg

2,450

Basmati Rice Skg
11,000

Ceylon tea 400g

Arabic coffee 500g

8,850

Soft drink 24 cans
10,000

Toilet paper 24

8,100

Cheese triangles 24p Milk powder 2.5kg
3,800 17,300
Caoking Oil 1L Cooking oil 18L
3,000 52,500
Ceylon Tea 500g Laundry Soap ()
5,000 2,750
Bleach 4L Water 12 bottles
2,400 3,100
Cola Can 330ml Tomato paste 800g
500 2,700

Point of sale

Chickpeas 1kg

2,150

Dish soap 4L
4,000

Flour 25kg

24,350

Mineral Water (24)

3,500

Floor cleaner 4L

3,550

User & Training Manual

o & e System Administrator v
Sales point
Main Warehouse bt
() OPEN SESSION
Customer
-
Subtotal 0
Notebook AS
) Discount -0
1,250
vaT [o]
Sugar kg
1,500
Grand tatal 0

Red lentils kg
1,900

Laundry powder Skg
9,250

Pasta 500g

1. Scan a barcode (or type the code) and press Enter — the line is added with quantity 1; scan again to increase.

o g A wWwN

same transaction.

. Or click a product tile; the category chips filter the tiles.

Keyboard shortcuts: F9 pay - Esc clear - F2 customer search - + / - quantity.

5.4 Sales invoices

. Adjust quantity, unit or line discount in the cart; give an invoice discount if allowed by your role.

. Attach a customer when the sale is on account or should count toward their history; leave Walk-in otherwise.

. Pay (F9): choose cash, card, or on-account; enter the amount received — the change is calculated.

. The receipt prints and the invoice is posted. Stock, cash, customer balance and the journal are updated in the

Sales — New Invoice is the full-form counterpart of the POS for wholesale or delivery sales: customer, warehouse,

due date, per-line prices and discounts, notes, and delivery details. Sales — Invoices lists everything with status and

payment state; a posted invoice can be printed, e-mailed, or returned.
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T TradeERP ® Main Branch

Sales Invoice

Paint of Sale
Customer

New Invoice

Add product
od
[

Payment

Sami M. Saleem

TradeERP ® Main Branch

Sales Invoices
B

Today  Yesterday

Invoice No.
SALE-20260912-0004
SALE-20260912-0003

Invoices
SALE-20260912-0002

Rep Ord

SALE-20260912-0001

Sami M. Saleem

© 2026 SMS Kurdish — Sami M. Saleem

Retail, wholesale and carton selling - stock a

4

e and search sales invoices

Last 7 days

s moves in base units

B Full cash

Warehouse
Main Warehouse

7" Partial

New sales invoice

This month Al

Date

2026-09-12 09:51

2026-09-12 09:45

2026-09-12 09:35

2026-09-12 09:27

From

12-09-2026 x @

Customer
SIS @Glgul
L5l Glgui
Slathn

plld aihn

Sales invoices

©
Q
Invoice date
- 12-09-2026
scan or search to add the first product
Subtotal0
untQ
Invaice discount
0
vATO
Grand totalQ
©
)
Ta
12-09-2026 x @ Q
Items Total
2 61,350
3 171,350
2 50,950
4 942,250
Rows per page: 0 -

User & Training Manual

& ° System Administrator v

€ INVOICES

& ° System Administrator ~

Show voided
Paid Status
0 Completed
94,500 Completed
50,950 Completed
942,250 Completed
1-40f &
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5.5 Orders

User & Training Manual

Sales — Rep Orders are orders taken by sales representatives in the field (from the mobile app) or entered for later

delivery. They reserve stock and are converted to invoices when delivered.

d by Sami M. Saleem

5.6 Returns

Field orders from sales representatives -

Sales orders

Date Lines

No orders.

Rows per page:

o & ° System Administrator

Status

Pending

Total Status

0 - 0-0of0

X -

Sales — Returns. Choose the original invoice, select lines and quantities, pick the refund method (cash, on-account

credit). Stock comes back to the warehouse — into its original batch — and the reverse journal entry is posted.
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T TradeERP ® Main Branch

ja) System Administrator v
= !

Returns

Create a return against a sales invaice

[a

® B O

E ®

Search for an invoice to start a return

% w

d by Sami M. Saleem

Sales returns

5.7 Collections

Sales — Rep Collections records money collected from customers against open invoices (by the cashier or by a rep).

Partial payments are allowed; the invoice shows the remaining amount.
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ja) System Administrator v
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T TradeERP ® Main Branch

Status

Rep Collections Withtherep X ~

Field receipts froi

atives - approve to record the receipt voucher

B Collection # Representative Customer Date Amount Status
]

@ »

B

E Rep Orders No collections

$ Rep Collections

2 Rows per page: 0 - 0-00of 0

d by Sami M. Saleem

Collections against open invoices

5.8 Sales representatives

e Sales — Sales reps — the rep master data and their linked user (for the mobile app).
e Sales — Reps map — where reps are and where their customers are.

e Sales — Rep custody — cash and goods a rep is holding: collected money not yet handed over and stock loaded

on the van. Custody is settled when the rep hands over at the branch.
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TradeERP

T

o System Administrator v
= !

Sales reps N pp—
v ells in the field, and the branch the: TOI
Point of Sale K

Sales reps

Reps map

eloped by Sami M. Saleem

Sales reps

TradeERP ® Main Branch

o & ° System Administrator M

Rep custody

Cash collected in the field and not yet handed to the cashbox

Point of Sale

& B 0

No outstanding custody — all collect

B W

Reps map

& E

Rep custody

Returns

Customers

eloped by Sami M. Saleem

Rep custody — cash and goods held by each rep
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Chapter 6

Treasury and Accounting

6.1 How the books are kept

TradeERP is a double-entry system. Every operational document posts a balanced journal entry:

Document Debit Credit

Cash sale Cash (cashbox) - COGS Sales revenue - VAT payable - Inventory
Credit sale Customer receivable - COGS Sales revenue - VAT - Inventory
Purchase invoice Inventory - VAT receivable Supplier payable

Customer collection Cash Customer receivable

Supplier payment Supplier payable Cash

Expense Expense account Cash

Stock adjustment (loss) Shrinkage expense Inventory

Because the entries are generated, the trial balance always ties to the operational reports. The Data integrity check

(Administration) proves it on demand.

6.2 Cashboxes and cash sessions

Treasury — Cashboxes shows each cashbox with its current balance and the open session (if any). Money moves

between cashboxes with a transfer; the safe is usually fed by closing tills into it.
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TradeERP ® Main Branch

ja) System Administrator v
= !

Cashboxes Eé CASH SESSIONS j [E’ TRANSFER CASH j + NEW CASHBOX
Drawers and the main safe - live balances, hand-overs and shifts

Total cash on hand Active boxes

-46,852,475 1

Main cashbox Vd
(5 Cashboxes Main safe - default for cash outside sessions

B expe -46,852,475

< TRANSFER CASH

Recent hand-overs

No transfers yet

d by Sami M. Saleem

Cashboxes and balances

6.3 Expenses

Treasury — Expenses. Category (rent, salaries, utilities, transport...), amount, cashbox, date, payee, note, and an

optional attachment (receipt photo). Posting an expense reduces the cashbox and debits the expense account.
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® Main Branch

ja) System Administrator v
= !

Expenses

Daily business expenses - each one auto-posts to the ledger

Record expense @ MANAGE CATEGORIES

Category Amount Method Date
Rent - 0 Cash - 12-09-2026 = Paid to

Description

E3 Expenses

From o
13-08-2026 B 12-09-2026 o) Vouchers: 14 Total: 4,470,000

Date Category Amount Method Paid to Description
2026-09-09 Other 30,000 Cash Sl b &
2026-09-07 Transportation 50,000 Cash Jinglll agdg UJ =
2026-09-01 Electricity & Water 220,000 Cash énlgallg clygall b &
2026-09-01 Salaries 2,250,000 Cash giabgnll ilgy UJ =
2026-09-01 Rent 1,500,000 Cash il jll b &
2026-08-31 Other 20,000 Cash i UJ =
2026-08-31 Transportation 80,000 Cash Jinglll agdg b &
2026-08-26 Other 10,000 Cash i UJ =
2026-08-24 Transportation 80,000 Cash Jinglll agdg b &
2026-08-20 Other 40,000 Cash i UJ =
2026-08-18 Other 60,000 Cash Sl b &
2026-08-17 Transportation 70,000 Cash Jinglll agdg UJ =
e 2026-08-16 Other 50,000 ) Sl b &
Expenses

6.4 Journal
Accounting — Journal lists every entry — automatic or manual — with number, date, description, source document,

total and status. Manual entries (e.g. owner's capital, depreciation) are created with New entry: lines must balance

before posting.
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TradeERP

lal Cha
03 lournal
&2 Trial Bal

General Ledger

Sami M. Saleem

® Main Branch

Journal

Journal entries and postings

Number

JE-20260912-0014

JE-20260912-0013

1E-20260812-0012

JE-20260912-0011

1E-20260912-0010

1E-20260812-0009

1E-20260912-0008

JE-20260912-0007

1E-20260812-0006

1E-20260912-0005

JE-20260912-0004

JE-20260912-0003

1E-20260912-0002

6.5 General ledger

Date

2026-09-12

2026-09-12

2026-09-12

2026-09-12

2026-09-12

2026-09-12

2026-09-12

2026-09-12

2026-09-12

2026-09-12

2026-09-12

2028-09-12

2026-09-12

From

Description

Sl Glguil

LAl Glgal

L4 lawn Glguwi
SALE-20260912-0004
SALE-20260912-0003
SALE-20260912-0003
SALE-20260912-0002
SALE-20260912-0002
SALE-20260912-0001
SALE-20260912-0001
GRN-20260912-0004
GRN-20260912-0003

GRN-20260912-0002

Journal

Source

Customer receipt

Customer receipt

Customer receipt

sale

Customer receipt

sale

Customer receipt

Sale

Customer receipt

Sale

Goods Receipt

Goads Receipt

Goods Receipt

User & Training Manual

ja) System Administrator v
= !

Total

892,000

2,177,000

354,000

113,165

94,500

319,996

50,950

94,972

942,250

1,772,790

406,856

10,028,472

6,573,612

Status

Posted

Posted

Posted

Posted

Posted

Posted

Posted

Posted

Posted

Posted

Posted

Posted

Posted

APPLY + NEW ENTRY

Accounting — General Ledger. Choose an account and a period to see its opening balance, every posting with the

source document, and the closing balance. Click a line to open the original document.
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TradeERP ® Main Branch .Qm & ° System Administrator M
General Ledger From
g Account - 2026-09-01 x & To ]
Account movements with a running balance

Pick an account to view its ledger

Chart of

lournal

Trial Balance

General Ledger

Incorr ement

Accounting

i Balar

d by Sami M. Saleem

General ledger

6.6 Trial balance, income statement, balance sheet

¢ Trial Balance — all accounts with debit and credit totals; the footer proves debits = credits.
¢ Income Statement — revenue, cost of goods sold, gross margin, expenses and net profit for a period.

e Balance Sheet — assets, liabilities and equity as at a date, including current-year earnings.

Each statement has a date/period picker, Apply, and Print.
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E

B B8

B R~

B+

TradeERP

Chart

lournal

Trial Balance

Sami M. Saleem

TradeERP

Chart

lournal

Trial Balan

General Les

Income Statement

Sami M. Saleem

POS & Accounting

® Main Branch

Trial Balance

Debit and credit balances by account

As of
2026-09-12

User & Training Manual

ja) System Administrator v
= !

o CED

My Trading Company
a Trial Balance
Duhok

12-09-2026

Generated 12-09-2026 17:11

\ @ otal debits equal total

Code Name

1010 Cash

1020 Accounts Receivable
1030 Inventary

1040 Bank

2010 Accounts Payable
3010 Owner's Equity
3900 Opening Balances
4010 Sales Revenue
4020 Sales Returns
5010 (Cost of Goods Sold
5110 Rent

5120 Salaries

5130 Electricity & Water
5140 Transportation
5180 Other

Total

® Main Branch

Income Statement

ue and expenses over a period

Type
Asset
Asset
Asset
Asset
Liability
Equity
Equity
Revenue
Revenue
Expense
Expense
Expense
Expense
Expense

Expense

Trial balance

From

2026-09-01

Debit
687,934,425
745,588,550
675,590,879

66,886,000
637,905,000
o

3,250,000

o

527,800
635,905,910
18,000,000
27,000,000
3,080,000
2,970,000
1,150,000

3,505,788,564

To

] 2026-09-12

Credit Balance
690,632,800 -2,698,375
724,820,425 20,768,125
635,905,910 30,684,969

0 66,886,000

675,462,487 37,557,487

30,000,000 30,000,000

9,138,000 5,888,000

739,378,550 739,378,550

0 -527,800

450,392 635,455,518

0 18,000,000

o 27,000,000

o 3,080,000

0 2,970,000

0 1,150,000

3,505,788,564

.@0 & e System Administrator M

- D

Revenue

My Trading Company
a Income Statement
Duhole

-09-2026 —+12-09-2028
ated 12-09-2026 17:11

4010 Sales Revenue 19,067,450

4020 Sales Returns -68,550
Total revenue 100.0% 18,998,900
Less: cost of goods sold

5010 Cost of Goods Sold (16,467,463)
Gross profit 13.3% 2,531,437
Less: operating expenses

5110 Rent 7.9 (1,500,000}

5120 Salaries 1.8 (2,250,000}

5130 Electricity & Water 1.24 (220,000}

5140 Transportation 0.3 (50,000)

5180 Other 0.2 (30,000)
Total operating expenses 213% (&,050,000)
Net profit -8.0% (1,518,563)

Income statement
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TradeERP

® Main Branch

Balance Sheet

Chart of Ac
lournal

% Trial Balance

General Ledger

b

Income Statement

B+

Balance Sheet

ed by Sami M. Saleem

6.7 Accounting periods

Assets, liabilities and equity as of a date

User & Training Manual

ja) System Administrator v
= !

As of

2026-09-12
My Trading Company ot 12-09-2026
Balance Sheet enerated
Duhok

12-09-20268 17:11

amaunts in Irag dinars (IQD|

‘ @ Assets equal liabilities plus equity. — Assets = Liabilities + Equity

Asset

1010 Cash -2,698,375

1020 Accounts Receivable 20,768,125

1030 Inventory 335,684,969

1040 Bank 66,886,000
Total assets 124,640,719
Liability

2010 Accounts Payable 37,557,487
Total liabilities 37,557,487
Equity

3010 Owner's Equity 30,000,000

3900 Opening Balances 5,888,000

Current earnings (unclosed) 51,195,232
Total equity 87,083,232
Total liabilities + equity 124,640,719

Balance sheet

o GED ()

Accounting — Periods. Months are opened and closed by the accountant. Nothing can be posted, cancelled or edited

into a closed month — this is how year-end figures stay final. Re-opening a period requires the corresponding

permission and is recorded in the audit trail.
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Close

Close January 20267 No manual entries can be created, posted or voided inside

it afterwards.
NO CLOSE

Accounting periods
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Chapter 7

Reports, Administration and Safety

7.1 Reports

All reports live under Reports and share the same controls: period picker, branch/warehouse filter, Apply, Excel and
Print.

Report Answers

Sales Sales by day, product, category, cashier or customer; totals, discounts, VAT, margin
Purchases Purchases by supplier, product, period

Collections Money collected per day / cashier / rep

Balances Customer and supplier balances as at a date

Aging Receivables aged in 30/60/90/120-day buckets — who to call first

Item Card Full movement history of one product

Valuation Stock value per warehouse at weighted-average cost

Reps Sales, collections and custody per representative

Gifts Free items given away, against the company's gift limits
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TradeERP ® Main Branch o o ° System Administrator M
Sales Report
Sales by day, product or customer - with cost and profit
Today  Yesterday  Last7days  Thismonth Al
From To Group by
12-09-2026  [3] 12-09-2026  [3] Day -
Invoices Net revenue profit Margin
o,
4 1,225,900 150,877 12.3%
|l Sales Report
fﬁ My Trading Company d 12-09-2028 — 12-09-2026
Sales Report ated 12-09-2026 17:11
Duhok
Day Invoices Revenue Cost Profit Margin
12-09-2026 4 1,225,300 1,075,023 150,877 123%
Total 4 1,225,900 1,075,023 150,877 123%
Sami M. Saleem
Sales report
T TradeERP ® Main Branch o & e System Administrator M
Aging Report
ging P As of m

Who

CUSTOMER RECEIVABLES

s what, and for haw long - payments applied oldest-first

SUPPLIER PAYABLES

My Trading Company

Customer

Zakho Market
C-000002 - 07706490072

Heui Shops
C

20 - 07707940873

Media Shops
C-000017 - 07708938633

Hawler Market

C-000007 - 07708704679
Dalal Market
C-000016 - 07709388146

Avesta Market
C-000013 - 07701112650

Newroz Markets
C-000006 - 07704209127

Lalish Shops
c-0

Bekhal Shops
C-000008 - 07706416046

Kani Stares
C-000015 - 077054

Ari Shops
C-000004 - 07703692371

Ronahi Market
010 07701271779

Sami M. Saleem

© 2026 SMS Kurdish — Sami M. Saleem

Aging Report — Customer receivables

0-30 days 31-60 days

2,890,950 216,940
2,005,165 -
1,958,364 _
1,595,154 _
1,250,920 —
1,234,158 —
1,136,000 92,855
1,194,250 _
1,173,430 _
1,020,450 146,380

972,750 —

889,150 —

Receivables aging

61-90 days

Asof 12-09-2026
12-09-2028 17:12

s Total

— 3,107,830
- 2,005,165
- 1,959,364
- 1,595,154
— 1,250,920
— 1,234,158
- 1,228,855
— 1,194,250
- 1,173,430
— 1,066,830
— 972,750

— 889,150
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TradeERP ® Main Branch

ja) System Administrator v
= !

Stock Valuation
On-hand value at weighted aw cost

Total value Products

39,684,969 32

& PRINT

Balances as they stand right now: 12-09-2026 17:12

My Trading Company Asof 12-09-2026
Stock Valuation Generated 12-09-2026 17:12
Duhok Tatal value 4,969

Purcha:
Item Card Code Product On hand Reserved Avg cost Value
Stock Valuation P-201 Sugar 25kg 261 — 27,313 7,128,810
P-200 Basmati rice 25kg 151 — 32,960 4,976,960
P-211 Milk powder 2.5kg 313 — 13,782 4,313,790
P-202 Cooking ail 18L 102 — 40,614 4,142,640
P-215 Energy drink 24 231 — 15,577 3,598,296
P-203 Flour 25kg 148 —_ 19,341 2,862,540
P-216 Arabic coffee 500g 336 — 6,870 2,308,326
P-220 Toilet paper 24 260 — 6,289 1,635,228
pP-221 Tissues 10 boxes 242 — 4,998 1,209,516
RICE-5KG Basmati Rice Skg 106 — 8,597 911,285
WATER-CTN Mineral Water (24) 331 — 2,406 796,464
P-213 Soft drink 24 cans 88 — 7,722 679,536
: P-210 Cheese triangles 24p 198 — 2,950 584,100

y Sami M. Saleem

P-219 Floor cleaner 4L 199 — 2,827 562,542

Inventory valuation

7.2 Audit trail

Administration — Audit Trail. Who did what, when, from where — every create, update, post, cancel, login and

permission change, with before/after values. Filter by user, entity or date; export to Excel for auditors.
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TradeERP

Today

From

Audit Trail

d by Sami M. Saleem

7.3 Data integrity

Audit Trail

Data changes and security events

12-09-2026

Ia}

User & Training Manual

& ° System Administrator v

Last 7 days This month Al
To
x [ | 12-09-2026 | User Entity type
@ SECURITY EVENTS
User Action Entity Changes
Rows per page: 25 0-0of0
Audit trail

Administration — Data Integrity runs a set of reconciliations: stock ledger vs stock on hand, customer balances vs

open invoices, cashbox balances vs sessions, journal totals vs documents. Every check shows expected, actual and

difference. Run it after any import or restore.
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TradeERP

Perm

Audit Trail

Sami M. Saleem

7.4 Backups

® Main Branch

Data integrity

Finds arc|

@ Nothing is stranded. 28 checks,

Check

The books

Total debits = total credits

Every entry balances on its own
No entry with fewer than two lines
Nothing posted to a header account
Stock value = account 1030
Customer balances = account 1020
Supplier balances = account 2010
The shelves

Movements sum = stock on hand
Batch remainders = stock on hand
No negative stock

Reserved never exceeds on hand
Sale allocations = quantity sold
Documents

Invoice header = sum of its lines
No invoice without lines

No duplicate invoice number

No duplicate receipt number

Till sessions left apen

Master data

records that still carry money or stack

all clean.

the state na repart

>mplains about

Expected

3,505,788,564
0

0

0

39,684,969
20,768,125

37,557,487

4,916

4916

Data integrity checks — all green

Actual

3,505,788,564

a

0

0

39,684,369

20,768,125

37,557,487

4,916

4,816

User & Training Manual

Difference

& ° System Administrator

Verdict

Tied

Tied

Tied

Tied

Tied

Tied

Tied

Tied

Tied

Tied

Tied

Tied

Tied

Tied

Tied

Tied

Tied

Administration — Backups. Nightly automatic backups plus Back up now; every file is listed with size, date and an

integrity status, and can be downloaded. Restoring is a guarded, two-step action reserved for the administrator.
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TradeERP ® Main Branch
Sal ento;

o & e System Administrator v

Backups & BACKUP NOW
Database backups — compressed and verified, automatic nightly at 02:30

Last nightly backup Available backups Off-machine copy Schedule

No backups yet 17 Not configured — backups live on one disk Daily at 02:30

£ Stale — check the nightly task 22.0MB only Retention: 14 days of backups - 90 days of GPS
Last backup: 12-09-2026 02:30 ’ Set TRADEERP_BACKUP_MIRROR toa points

USB/NAS/second disk (see the installation guide)

Backup files
File Date Size Source
TradeERPDb_20260912_0230.bak 12-08-2026 02:30 1.9 MB Nightly L]
TradeERPDb_20260911 0230.bak 11-09-2026 02:30 1.9 MB Nightly 20
nt numbering
TradeERPDb_20260910_0230.bak 10-08-2026 02:30 1.9 MB Nightly L]
T TradeERPDb_20260909_0230.bak 09-09-2026 02:30 1.9 MB Nightly 20
@ Dataintegrity TradeERPDb_20260908_0230.bak 08-09-2026 02:30 1.9 MB Nightly L)
TradeERPDb_20260907_0230.bak 07-09-2026 02:30 1.9 MB Nightly 20
TradeERPDb_20260906_0230.bak 06-09-2026 02:30 1.9 MB Nightly L]
TradeERPDb_20260905_0230.bak 05-09-2026 02:30 1.9 MB Nightly LV
TradeERPDb_20260904_1801.bak 04-09-2026 18:01 1.9 MB Nightly O
TradeERPDb_20260903_0230.bak 03-09-2026 02:30 1.9 MB Nightly LV
Rows per page: 0 - 1-100f 17 > >
Backup log (newest first)
Date File Size Off-machine copy
d by Sami M. Saleem 12-09-2026 02:30 Succeeded TradeERPDb_20260912_0230.bak 1.9MB Mo off-machine copy
Backups

7.5 Frequently asked questions

The POS says "No open session". Click Open session, choose the cashbox and enter the opening float. Sessions are

per cashier per day.

A product does not appear on the POS. Check it is active, has a sale price, and belongs to a category; products with

zero available stock are still shown but flagged.

| posted an invoice with the wrong price. Posted documents cannot be edited: create a return for the wrong lines and

a new invoice with the right price. The audit trail keeps both.

The trial balance does not balance. It always balances; if a report looks off, run Data Integrity and check for a closed

period that blocked a posting — the offending document will be in Draft.
Can two branches share stock? No — stock is per warehouse. Use a transfer.

Which browsers are supported? Current Chrome, Edge, Firefox and Safari on desktop; tablets work for POS with a

Bluetooth scanner.
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